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ACTION OIC-04 
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1. CENTO SECRETARIAT HAS CONFIRMED ITS INTENTION TO HOLD 
RECEPTION AT KENNEDY CENTER FOR APPROX 200 GUESTS ON MAY 20 AT 
1830 HRS. 

2. SECRETARIAT ALSO WISHES CONFIRM FOL PRICING DETAILS FOR 
RECEPTION KENNEDY CENTER: 

BAR 

RENTAL $100 

TWO BARTENDERS AT $25 EACH 50 

CENTO TO PROVIDE SCOTCH AND GIN BUT 
WILL PAY $10 PER BOTTLE CORKAGE INCLUDING 
TIPS FOR WAITERS $360 

HORS D'OEUVRES 

200 GUESTS AT $3.75 EACH PLUS $.50 EACH 
GUEST FOR PASSING "BUTLER STYLE" FOR TOTAL OF 
$4.25 EACH GUEST $850. 

20 PER CENT TIP $170. 

6 PER CENT TAX $85. 

TOTAL APPROXIMATELY $1,615. 

3. SECRETARIAT ALSO WISHES REVISE HOTEL ACCOMMODATIONS 
AT WATERGATE AS FOLS: 
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A. 13 SINGLES, MAY 19-23 (INSTEAD OF 16); 
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B. 4 SINGLES, MAY 15-23 (INSTEAD OF 3 SINGLES MAY 16-23); 

C. NO CHANGE IN ARRANGEMENTS FOR ONE SUITE. 

4. ACTION REQUESTED: 

A. CONFIRM DATE OF RECEPTION WITH MISS CAROLYN PEACHEY, 
COORDINATOR OF SPECIAL EVENTS, KEENEDY CENTER. 

B. CONFIRM PRICING DETAILS PARA 2 ABOVE WITH MISS SHIRLEY 
HUGHES, BANQUET SALES REPRESENTATIVE, KENNEDY CENTER. 

C. REVISE HOTEL ACCOMMODATIONS AT WATERGATE PER PARA 3 ABOVE. 

D. ADVISE ANKARA BY TELEGRAM AFTER ABOVE ARRANGEMENTS 
COMPLETED. 

MACOMBER 
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